How to Upload a Document

1. Go to the Group Page.
2. Look at the headings across the top of the page and click on ‘Docs’.
3. Click on ‘Create New Doc’ in the purple box.
4. Fill in ‘Title’ of your entry.
5. Write an explanation in ‘Content’.
6. Click on ‘Add Files’.
7. Click on ‘Select Files’.
8. Find File in your Documents that you want to upload and double click on it.
9. Wait for the file to unload.
10. Scroll to the bottom of the page.
11. Click ‘Save’.
12. Done!
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